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This activity guides practices to identify active patients who have a certain active diagnosis.  
 

Instructions Screen Shot 

Login to POLAR, and 
navigate to ‘Reports’,  

 

select the ‘Clinic Summary’ 
report 

  

Click on the RACGP and 
Practice Active quick filter. 

 

 

Click on ‘Clinical’ on the 
top bar, and select 
‘Diagnosis’ 
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In the SNOMED Text box 
search for “Intellectual 
functioning disability”  

 

Click on the Intellectual 
functioning disability tick 
box and press enter 

 

Click on the Active 
diagnosis portion of your 
graph and click on the tick 

 

Record the initial 
benchmark how many 
patients with Intellectual 
Functional Disability are 
coded in CIS 
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To save this report for 
future use click on the 
bookmark icon to bring up 
the bookmark menu and 
then click on Create new 
bookmark 

  

Provide a name and 
description for your 
bookmark 

 

When you click on the 
bookmark icon and then 
the PCEP bookmark the 
report will default back to 
those parameters allowing 
you to start from the same 
information 
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Click on Patient List and 
then Export Data to export 
the patient list to Excel 

  

  

 


