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This activity guides practices to identify active patients who have a certain active diagnosis for a data cleanse activity. 
 

Instructions Screen Shot 

Login to POLAR, and 
navigate to ‘Reports’,  

 

select the ‘Clinic Summary’ 
report 

  

Click on the RACGP and 
Practice Active quick filter. 

 

 

Click on ‘Clinical’ on the 
top bar, and select 
‘Diagnosis’ 
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In the GP Diagnosis box 
search for “Trisomy 21”  

 

Click on the GP Diagnosis 
associated with Trisomy 21 
tick box and press enter 

 

If nothing appears when 
typing in the diagnosis that 
means you have no 
patients with that diagnosis 

  

Once the filter is applied 
you will notice the patient 
number will change 

  

 

 

 

Click on Patient List and 
then Export Data to export 
the patient list to Excel 

   

The diagnosis will then 
need to be changed on the 
patients file to Intellectual 
Functional Disability within 
the clinics Patient 
Management System.  

Ensure the diagnosis is not 
included in the patient’s 
summary until the patient 
has consented 
 
Once the change is made 
to the patient file the 
change will take 24 hours 
to update in Polars reports. 
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Repeat this activity with the 
following diagnoses to 
complete the data cleanse 
activity: 

Trisomy 18 (Edwards 
syndrome) 

Trisomy 13 (Patau 
syndrome) 

Prader-Willi Syndrome 

Williams Syndrome 

Angelman Syndrome 

Phenylketonuria 

Fragile X Syndrome 

Rett (disorder) syndrome 

Neurofibromatosis 

Tuberous sclerosis 
complex (syndrome) 

Foetal Alcohol Spectrum 
Disorder 

Global Developmental 
Delay 

DSM-5 

 

Consider searching for 
outdated terms such as 
‘mental retardation’. 
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Click here for the clean up 
uncoded past history items 
in Best Practice. 

 

 

Click here for the Medical 
Director diagnosis coder 
step by step guide. 

  

 

https://kb.bestpracticesoftware.com/bppremier/spectra/Utilities/UncodedItemsCleanup.htm?Highlight=cleanup%20history
https://kb.bestpracticesoftware.com/bppremier/spectra/Utilities/UncodedItemsCleanup.htm?Highlight=cleanup%20history
https://kb.bestpracticesoftware.com/bppremier/spectra/Utilities/UncodedItemsCleanup.htm?Highlight=cleanup%20history
https://www.medicaldirector.com/help/topics-maintenance/Diagnosis_Coder.htm?rhhlterm=uncoded%20disgnoses&rhsyns=%20
https://www.medicaldirector.com/help/topics-maintenance/Diagnosis_Coder.htm?rhhlterm=uncoded%20disgnoses&rhsyns=%20
https://www.medicaldirector.com/help/topics-maintenance/Diagnosis_Coder.htm?rhhlterm=uncoded%20disgnoses&rhsyns=%20

