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This activity guides practices to identify the number of those patients with a CHAP tool billed in the last 12 months 
 

Instructions Screen Shot 

Login to POLAR, and 
navigate to ‘Reports’,  

 

select the ‘Clinic Summary’ 
report 

  

When you click on the 
bookmark icon and then 
the PCEP bookmark the 
report will default back to 
the PCEP default 
parameters of patients 
identified with Intellectual 
Disability recorded 

 

When you click on the 
PCEP bookmark it will 
automatically load these 
filters   

To identify the number of 
those patients with a CHAP 
tool billed in the last 12 
months.  

 

Navigate to “MBS” and 
then “MBS Services” 
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Click on MBS item to bring 
up the MBS item search 
box 

  

type in “70” and then click 
on the 701, 703,705 & 707 
MBS item numbers and 
click on the tick 

  

Once you click on the tick 
this box will appear, click 
on it to hide it 

 

Click on Services on the 
left hand side 

 

In the Services Datre 
Range click on Last 1 
month, 2 to 3 months 
ago, 4 to 6 months ago 
and 7 to 12 months ago 
and click on the tick to 
show any of these MBS 
items that were billed in the 
last 12 months.   

The amount of patients will 
then be displayed. 

Note this number down in 
the activity work book. 

 
  

 


