
 
 

 

 

 

 

 

POLAR WALKTHROUGH 
 

Internal 

How to Add a New User 

 

Step 1 
Access POLAR explorer - 
https://polarexplorer.org.au 

Log in 

Log in with your POLAR credentials, which is 
provided to you via the welcome email. 

 

 

Step 2 
Hover over the "Management" tab at the top of the 
page and select "Groups and Users". 

(This is only available to the admin user) 

 

 

 

Step 3 
Add new user 

At the top-right of screen select ‘New User’ 

 

 

 

 

 

 

Step 4 
Complete Form 

Fill in the form provided and click "Create User" to 
save changes. ("Cancel" will take you back to the 
previous page)  

 

https://polarexplorer.org.au/

