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Instructions Screen Shot 

Login to POLAR, and 
navigate to ‘Reports’,  

 

selecting the ‘Clinic 
Summary’ 

 

In this report, you can 
choose to include 
patients with certain 
activities or filters, and 
exclude patients with 
certain activities or filters. 

 

Firstly select ‘Clinical 
Indicators’ from the 
‘Clinical’ drop-down. 

On the following page, 
select ‘Active’ under 
‘Patient Status’ in the 
‘Inclusion Filters’ table. 
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In the ‘Age Band’ column, 
select all that apply to 70 
years and over, and 
remember to select the 
green tick. 

 

NOTE: To set the upper 
age limit, select age 
groups as required. 

 

See image 2, ‘Patient 
Age’ can also be selected 
individually in the scroll 
down menu on left of 
screen in the POLAR 
‘Clinic Summary - 
Dashboard’ under 
‘Patient’ and then ’Patient 
Age’. 

Clinic Summary – Dashboard: 

>Left scroll down menu 

>Patient 

>Patient Age 

>Select Ages as required 

                                

                                                                                                   

Now select ‘Exclusion 
Filters’ to change to the 
excluding filter table. 
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Select the 
‘Immunisations’ tab in the 
‘Exclusion Filters’ table. 

 

In the ‘Immunisation 
Group’ column, begin 
typing Pneumococcal 
until ‘Pneumococcal 
Vaccine’ shows in the list. 
Select the option and 
click the green tick. 

 

 

 

This concludes the filters 
for those 70 years and 
over that have not 
received the 
Pneumococcal Vaccine. 

To view the patient list, 
select ‘Patient List’ in the 
top right of screen.  

To then export that list, 
select ‘Export to Excel’ to 
filter as required. 

 

 

For further support or training on POLAR, or this specific patient list please reach out to the Digital Health team at WVPHN. 

You can reach us at digitalhealth@westvicphn.com.au.  
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